UTILIZING ON-CAMPUS CHILDCARE GUIDELINES
 
  WHY WE EXIST— Limited childcare exists to support classes and small groups which meet on campus at Grace Church during off-service times.
 
  WHEN WE EXIST— Community group and class childcare is available only by reservation. 
It is open on Monday, Tuesday, Thursday, Friday evenings, 6:45pm–9:00pm.  Saturday or daytime weekday hours vary according to availability of workers.  Childcare will not be open for use — even during the aforementioned times and days — unless the need is sufficient to warrant its use.
 
  HOW MUCH IT COSTS— The cost for childcare is $6 for the first child in a family and $2 for each additional child. Ministries or small groups will be billed $6 per child for no shows.
 
  PROTOCOL FOR UTILIZING CHILDCARE
 
  30-DAY INITIAL NOTICE REQUIRED — Once a group or class determines that childcare would benefit their efforts, the leader should call 314-292-8300 ext. 2164 to secure childcare.  You will need to (1) provide the name and phone number or email address for the contact person, (2) indicate the dates and times for the group or class and (3) give an estimate of how many children will need care. This number is important, as it helps assure adequate staffing.  Classes and groups will receive verification by phone or email that space is available to take the indicated number of children.
 
  ONE WEEK IN ADVANCE OF THE FIRST MEETING — Each group or class is further required to give specific details about the numbers and ages of the children coming for childcare.  The group/class is entirely responsible for gathering and reporting this information.  This report may be phoned in (314-292-8300 ext. 2164) or emailed to ksimpson@gracestl.org.  It is recommended that a childcare “Point Person” within the group/class take on this responsibility.  REMINDER: Ministries or small groups will be billed $6 per child for no shows. In the event of on-going no shows, childcare may be discontinued.
 
  ON-GOING REPORTING — Once a class/group is underway, the Point Person is required to report any changes (additions or deletions to the roster of children) or a meeting cancellation. Parents in classes/groups meeting on Monday or Tuesday nights should notify the Point Person no later than 3:00pm on the Friday before the class so childcare givers can receive the information by 5:00pm on that day.  Parents in classes/groups that meet on Friday nights should notify the Point Person by 3:00pm on the Wednesday before the meeting so childcare givers can receive the information by 5:00pm on that day.  If class and small group childcare is not contacted, it is assumed that the level of care required is unchanged from earlier meetings.
 
  PAY RESPONSIBILITY — Childcare for the initial meeting of a class can sometimes be difficult to anticipate. Special advance arrangements can be made to staff for larger groups.  However, children whose names are actually on the list will be given preference in the event that the maximum capacity for childcare is reached. Potential class participants need to be aware that space is limited.  This grace period will be extended for 2 weeks at the written request of the sponsoring ministry, but said ministry will be responsible for absorbing the cost of the additional staffing should their presence prove unnecessary.
 
  CHILDCARE (WORKER:CHILD) RATIO
 
  Birth to 18 months = 1:3
  2- and 3-year-olds = 1:5
  4-year-olds and up = 1:8
 
 
Contact Karen at 314-292-8300 ext. 2164 with any questions.
